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A step by step guide to completing  the on line visa application for Russia 
 

1) Please enter https://www.visaservices.co.in/Russia-UK-Online/ in your browser's address bar. 
 
2) Once the page has opened (fig 1). Select :- Create Online Visa Application/s.                                                                                         
 
                       fig1                                                        
 
 
 
 
 
 
 
 
 
 
3) The next screen will ask you to select the following (fig 2) :- 
 
     Where would you like to submit your Visa Application/s?                  Select: London 
     How would you like to submit your application?                               Select: in person at the application centre 
     How would you like your processed application returned to you?    Select: Collect in person 
     How would you like your application to be processed?                    Select: Normal for 6 day Service  or 
                                                                                                                           Urgent for next day Service 
     Please provide your active Email-ID                                                Enter ONLY :-    info@visaworld.co.uk 
     Please provide your Contact Number                                              Enter ONLY  :-   02089596161 
     Finally Enter the Code as Seen in the Image and click Continue. 
 
     It is imperative that you enter the information as shown. Failure to do so will result in additional charges and 

possible rejection of your application by the Russian Embassy. 
                

      fig2 
 
 
 
 
 
 
 
 
 
 
 
 
 
4) The next screen (fig 3) will ask you to enter your passport information and click continue.  

Please read the notes given on the page. 
 
                    fig 3 
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4) The next screen (fig4) will ask you to enter the details relating to the visa application.  
     Complete all sections, as you type the screen will occasionally refresh. At the top of each page you will find a link 

for assistance in completing the form.  When entering your name please ensure that you enter your name as it 
appears in your passport. If travelling on business It is imperative that you enter the Name of the company you are 
visiting in the section “Russian organisation to be visited “, if you are travelling as a tourist enter the name of hotel 
/ tour operator and ref number as it appears on your tourist voucher”. 

 
fig 4 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5) Once you have completed all the fields on the form click “Continue” the next screen (fig 5) will ask “if you wish to 
add another Relative’s or your Spouse/Partner’s application?”  Select Yes or No. 
(if you select yes repeat steps 4 and 5) 
 
 
                        fig 5 
 
 
 
 
 
 
 
 
6)  After you click Submit you will be asked the read and agree to the terms of use. 
     The next screen (fig 6) will display your unique web reference number/s. Please ensure that you make a note of  
     each number for all applicants displayed. Once you have done so please click “Continue” 
 
                        fig 6  
 
 
 
 
 
 
 
 
7) Next you will be presented with four options (fig 7) Please select “Download/Print VAF Form” only 
     DO NOT make payment via this system as we will make payment directly to the visa department. 
 
 
                        fig 7  
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9) A pop up window will open (fig 9) select “open” 
 
       fig 9 
 
 
 
 
 
 
 
 
 
 
 
10) The completed application form will now open in Adobe acrobat.  Please check all the information thoroughly and   

 that the web reference is clearly visible in the top left corner of the form (fig 10) 
   
 
   fig 10 
 
 
 
 
 
 
11) If you are satisfied that all the information on the form is correct, Please print the form on white paper. Once  
      printed, please sign and date the form in the space provided (fig 11). 
      If there is more than one application please repeat steps 8 to 11 for each applicant. 
 
       fig 11  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
12) Your application form must be submitted within 10 days of completing the online form. 
 
13)  When submitting your application/s to our office, please include our order form which can be found on the next 
       page. This is a check-list component and an aid to our efficiency and it will help us to give you better   
      assistance and a speedier service. 
 
Please ensure that you have enclosed all supporting documents and that your passport/s is valid for a   
minimum of six months beyond your intended stay in Russia. As an accredited agent of the UKPS London 
Passport Office, we are well positioned to be able to process routine or urgent passport applications,  
renewals, name change on marriage, other name change, a photo change or other amendment as well as a 
child's first passport, renewal, extension or amendment etc. If the need occurs, we can also advise on the 
criteria and requirements necessary to apply for a second or a third passport etc. 
  
Should you experience any problems completing the application process or if you would prefer our staff to 
complete the form for a nominal fee. Please contact our office on 020 8959 6161, where our staff will be 
happy to take your order and assist you with your application.
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website order form  If known, failure to quote 
Job Ref. will cause delay 


 
 Job 
 Ref.  ……………………………… 


  
 


 


To: VISA WORLD Order from: PLEASE PRINT CLEARLY 
  


 627 Watford Way Mr/Mrs/Miss/Ms   


 London Company   


 NW7 3JN Address   


     


or send by Email or Fax    


 with your card details Postcode  Fax:   


  Tel: Daytime  Evening   


  Please process the following applications           


  and plan for time in embassy as below:~        If you require Special Attention** ;  and/or a Dedicated Courier** ;  please  as appropriate. 
 


  Normal ;  Express** ;  Same Day** ; Passport 
applicatn


 


Visa application 
 


Country to visit 
Date of Entry 


Length 
of stay 
(days) 


Tourist 
Visa 


 


Business 
Visa 
 


Other Visa 
 


state classification 


Entries required 


Sgle 
 


Dble 


** 
Mtple 
** Name of Traveller Nationality* 


 fff    fff   fff  fff  


 fff    fff   fff  fff  


 fff    fff   fff  fff  


 fff    fff   fff  fff  


 fff    fff   fff  fff  


 fff    fff   fff  fff  


             


 
ILTR  ;  Six month visitor  ; 
 


Other   from  ___________________    
 


  until  ___________________ .  


  


Date of Travel for the above trip/s:  


*If not British or EC,  
please advise  


entry status into UK: 


 


  


  


 


  am 
  pm 


  


  


 
 


  


If you will require your passport before the 
above Date of Travel, please enter below  
the earlier date you are leaving the UK. 


 


 


As requirements vary for different needs, we cannot answer telephone enquiries until we have these 
brief order details.  We will then be able to give advice and information.  If we have a query on your 
application, we will contact you.  If we cannot process your application, no charge will be made. 


 
  am 
  pm 


 


  Please Invoice (this facility is only available to account customers) 
   Dispatch Instructions   For Visa World Use 


  Royal Mail 
Special 
Delivery 


 


fffffffffffffffffffff
fffffffffffffffffffff
fffffffffffffffffff 


 


fffff 
fffffff 
fffffff 


 


Plus 
Sat Del** 


ffffff 


 


  Total enclosed £ _______________________  payable to “Visa World”.   
For new customers and to avoid any delay for cheque clearing purposes or a difference 
in the expected embassy fee, we recommend that you quote your card details below. 


No charges will be made other than if needed for these purposes. 


  
+ Royal Mail Consequential Loss.   
Have you added the extra cost? ddddd  


  Collection from our shop. 
No dispatch charges. 


ddddd 


  Please charge my:   Visa   MasterCard   Maestro  
  
  DHL, FedEx, etc, Bike or Cab. 


Please advise details.  
ddddd 


      Delta   Solo   JCB     Issue No. __________      Amex  
  
  DHL, FedEx, etc, Bike or Cab. 


Please advise details.  
 


  Card No.  __ __ __ __   __ __ __ __   __ __ __ __   __ __ __ __   __ __ __ 
 


  
  'Meet & Greet' 


Please send rendezvous details. 
 


  SRC No.  ______  Valid from  ____ / ____  Expires end  ____ / ____ 
 


  
  'Meet & Greet' 


Please send rendezvous details.  If a visa is not required we will retain our standard research fee and refund the balance.  
This fee will not be charged if another application is processed. 


  
  Other - please advise  
 


  I enclose the above application/s together with a self-addressed envelope 


       for return   ~~> to the above address    ~~> to a different address . 


 


The envelope does not have to be stamped or postage paid and only needs to be large enough for the return of your passport/s.   
 


**if available,  


extra costs will apply. 


Save money with reduced charges for additional travellers and pre-set discounts of up to 75% off. 
            Official disbursements, Passport Office and Embassy fees are extra and charged at cost. 


 


 
Shop & Office Hours:  Monday to Friday – 9.00am to 5.30pm 
Out of hours collections & deliveries can be accommodated by arrangement 


Orders received by 4.30pm will normally secure next day lodgement 
Same day lodgements are always available by arrangement  


All transactions (information, advice, service, performance, fees & charges) are subject to Visa World Terms & Conditions of Trade (available on request) 
Located in shop premises at the Apex Corner (Northway Circus) roundabout-junction of the A1 & A41 Buses:  113, 186, 614 & 797 stop outside and 292 nearby 
Free unrestricted on-street parking plus our own free car park for visitors at rear  


Motorway Exits:  M1 southbound J4;  M25 clockwise J19 or anticlockwise J23 
Underground:  Hendon Central [Zone 3] + bus 113, 186 or 797 


National Rail:  Mill Hill Broadway (Thameslink) + 10 min walk or cab 
Service is our business If you're not satisfied, we're not satisfied 
V20-2 website (30-140710) 
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